Sample Training Policy Statement
Training Policy Statement:

In the ________________________ Apprentice Program, a ‘training day’ will last for a minimum of seven (7) hours, exclusive of a lunch break.  Typically class will begin promptly at 8:00am and conclude between 3:30pm and 4:00pm that day, again depending on the duration of lunch break taken.

This commitment is stated within the documented ‘standards’ that have been submitted and accepted by the U.S. Department of Labor and will be fully complied with by Company Trainers.

In some classes, from time to time, the material and skill demonstrations could be covered in less than the 7 hours allotted (smaller classes, fewer requirements, more theory, less field work, etc.).  In such instances, the Trainer will plan for this possibility and have additional work for the student to do that day (pole climbing practice, transformer connections practice, cover-up practice, practice performing example tail gate safety meetings, hazards analysis,  etc – the list is truly endless as to what a student may be asked to practice).
Any student leaving the Training Center on his own prior to being dismissed by the Trainer will not receive credit for any training that day.  Any Trainer dismissing a student prior to completion of a full 7 hours of training, must report and justify that decision to the Director of Training:

Student dismissed early from class:
Student Name & Employee #: _____________________________      _______________

Date of Class:________________   Trng. Unit Name: ____________________________

Time Student Dismissed: ____________    # Hours Short: ______________

Reason for Early Dismissal: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Plan for Making up the Class Time Lost:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________

______________________________

Trainer’s Signature




Student’s Signature
